DASW01-00-D-3000

Step by Step Instructions for the DD1155



BLOCK 1
CONTRACT #
DASW01-00-D-3000
BLOCK 2
DELIVERY ORDER NUMBER – IN ACCORDANCE WITH DFARS APPENDIX G, PART 2.  MUST CORRESPOND WITH YOUR ACTIVITY ADDRESS NUMBER

BLOCK 3
DATE FORMAT YYYY/MM/DD

BLOCK 6
CONTRACTING ACTIVITY THAT WROTE THE DELIVERY ORDER

BLOCK 7
DEFENSE SUPPLY SERVICE-WASHINGTON

W74V8H


5200 ARMY PENTAGON


ROOM 1C256


WASHINGTON, DC 20310-5200

BLOCK 8
DESTINATION

BLOCK 9
RESOURCE CONSULTANTS, INC.
CODE: 3S267


1960 GALLOWS ROAD


VIENNA, VA 22182

BLOCK 13
“SEE BLOCK 14” RECOMMEND USING THE SHIP TO ADDRESS AS THE COTR IS RESPONSIBLE FOR CERTIFYING THE INVOICES, COMPLETING THE RECEIVING REPORT, AND SENDING THE INVOICES IN TO THE SERVICING DFAS

BLOCK 14
COMPLETE SHIP TO ADDRESS, SHOULD BE THE EDUCATION CENTER ADDRESS WITH THE COTR LISTED AS THE POC 

BLOCK 15
YOUR SERVICING DFAS – CORRESPONDS WITH THE FISCAL STATION CODE LISTED IN THE FUND CITATION

BLOCK 16
DELIVERY/CALL

BLOCK 17
PD2 WILL PLACE THE FUND CITATION IN SECTION G, SO THIS BLOCK WILL SAY “SEE SCHEDULE”

BLOCKS

18-23

PD2 AUTOMATICALLY ASSIGNS “SEE SCHEDULE”

BLOCK 24
CONTRACTING OFFICER’S SIGNATURE AND DATE

BLOCK 25
TOTAL ORDER AMOUNT

SECTION B
SUPPLIES OR SERVICES AND PRICES 

CLINS AND SUBCLINS OF THE SERVICES DESIRED, QUANTITY, UNIT PRICE, AMOUNT, EXTENDED DESCRIPTION, PURCHASE REQUEST NUMBER

SECTION F
DELIVERY INFORMATION 

CLINS, DELIVERY DATE OR PERIOD OF PERFORMANCE, UNIT OF ISSUE (LABOR HOUR), QUANTITY, FOB, AND SHIP TO ADDRESS

SECTION G
ACCOUNTING AND APPROPRIATION DATA

ACRN FOLLOWED BY A VALID FUND CITATION


REMIT TO ADDRESS:


RESOURCE CONSULTANTS, INC.


1960 GALLOWS ROAD


VIENNA, VA 22182


EFT/ACH ADDRESS:


MELLON BANK, NA


1 MELLON BANK CENTER

PITTSBURGH, PA 15259


ABA# 031000037


ACCOUNT # 8-510-067


THE FOLLOWING ARE THE MOST COMMON MISTAKES MADE ON THE DD1155:

BLOCK 2
MAKE SURE THAT YOU HAVE LOOKED IN THE DFARS APPENDIX G, PART 2, ARMY ACTIVITY ADDRESS NUMBERS TO FIND THE ALPHANUMERIC NUMBER FOR YOUR CONTRACTING ACTIVITY 

BLOCK 7
“SEE ITEM 6” DSS-W IS THE ADMINISTERING OFFICE

BLOCK 15
USE THE DFAS ADDRESS THAT SERVICES YOUR FISCAL STATION CODE, NOT THE ADDRESS ON THE BASIC CONTRACT

SECTION B 
USE THE CORRECT CLIN AND SUBCLIN FROM THE BASIC CONTRACT. NOTE THAT MODIFICATION P00003 HAS RESTRUCTURED THE CLINS FOR OPTION YEARS 1 THROUGH 4.
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